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Using Computers in the Law
Office - Basic

By Cornick, Matthew S.

Cengage Learning, 2012. Book Condition: New. Brand New,
Unread Copy in Perfect Condition. A+ Customer Service!
Summary: USING COMPUTERS IN THE LAW OFFICE--BASIC
delivers the fundamental computer skills necessary for success
in today's law offices. Ideal for readers with limited or no
experience with basic computer applications, the book
demonstrates word-processing, spreadsheet, timekeeping and
billing, database, and presentation software and their uses in the
legal environment. Hands-On Exercises for Microsoft Word (2010
and 2007), Excel (2010 and 2007), Access (2010 and 2007), and
PowerPoint (2010 and 2007), as well as HotDocs, Adobe Acrobat,
and Tabs3 reinforce the lessons for readers, while helpful in-text
features like self-test questions, Web exercises, and ethics
considerations add dimension to their growing skill sets.
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R eviews

This publication may be really worth a go through, and a lot better than other. It really is writter in simple terms and
never difficult to understand. Once you begin to read the book, it is extremely difficult to leave it before concluding.
-- Na ta lie Abbott   

This book will not be simple to get going on reading but extremely exciting to read through. Yes, it can be play, still an
interesting and amazing literature. I am very easily could possibly get a delight of reading a written book.
-- R ene O lson   
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Other Books

Th e Web  C o llectio n  Rev ealed ,  Premiu m Ed itio n :  A d o b e Dreamw eav er C S6,                            
Flash  C S6,  an d  Ph o to sh o p  C S6 ( Stay  C u rren t w ith  A d o b e C reativ e C lo u d )                            
Cengage Learning, 2012. Book Condition: New. Brand New, Unread Copy in Perfect Condition.
A+ Customer Service! Summary: You can now maximize and integrate the design and
development power of Adobe Creative Suite 6 with WEB COLLECTION REVEALED PREMIUM
EDITION. This one of...

Gran d p a Sp an ielso n 's C h icken  Po x Sto ries:  Sto ry  #1:  Th e Octo p u s ( I C an  Read                                 
Bo o k 2) 
HarperCollins, 2005. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: Foreword by Raph Koster. Introduction. I. EXECUTIVE
CONSIDERATIONS. 1. The Market. Do We Enter the Market? Basic Considerations. How and
Which Niche? Market Analysis: Who Are...

Star Fligh ts Bed time Sp acesh ip :  J o u rn ey  Th ro u gh  Sp ace Wh ile DriMin g ON to                           
Sleep
CreateSpace Independent Publishing Platform, 2013. Book Condition: New. Brand New,
Unread Copy in Perfect Condition. A+ Customer Service! Summary: "Star Flights Bedtime
Spaceship" is a charming and fun story with the purpose to help children unwind and go to
sleep. The underlying...

M aisy 's C h ristmas Tree   
Candlewick, 2014. Book Condition: New. Brand New, Unread Copy in Perfect Condition. A+
Customer Service! Summary: The final scene of the gang caroling around the tree, complete
with paper crowns from British Christmas crackers, is delightful. Toddlers celebrating the
holiday will enjoy...

EU  L aw  Directio n s ( Pap erb ack)       
Oxford University Press, United Kingdom, 2014. Paperback. Book Condition: New. 4th ed.. 242
x 188 mm. Language: English . Brand New Book. With a readable and modern writing style, EU
Law Directions clearly explains the key topics and developments in this fast-paced...

U n b o red  A d v en tu re:  70 Serio u sly  Fu n  A ctiv ities f o r Kid s an d  Th eir Families                       
Bloomsbury Publishing Plc. Paperback. Book Condition: new. BRAND NEW, Unbored
Adventure: 70 Seriously Fun Activities for Kids and Their Families, Joshua Glenn, Elizabeth Foy
Larsen, Tony Leone, Mister Reusch, Heather Kasunick, UNBORED Adventure has all the smarts,
innovation, and free-wheeling spirit of...
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